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ANNEXURE 1 INSTRUCTIONS 



​​​​​​​Liability limited by a scheme approved under Professional Standards Legislation​

www.acumentis.com.au

Quote Number: Q18153

04 / 12 / 2024​

HIA Insurance Services​

Via Email: bree.parsons@aon.com​

​Acumentis Pty Ltd

ABN: 30 109 670 671

ACN: 109 670 671

Level 1, 39 Jardine Street

Kingston ACT 2604

T: 02 8839 5700

E: canberra@acumentis.com.au​

Dear Bree,
 
RE: Proposal for Valuation Services
 
We refer to your request for a fee quote from Acumentis for valuation services and now have pleasure in providing a proposal.

Our proposal is subject to the terms outlined below and Acumentis – Valuation, Consultancy & Advisory Services Standard Terms 
& Conditions, a link to which is contained within this proposal.

​

Parties

Instructing Party ​HIA Insurance Services​

Reliant Party ​HIA Insurance Services​

Property Details

Unit 15/5 McKay Gardens, Turner ACT 2612​

Property Type ​Commercial - Specialised​

Job Purpose ​Pre-sale Property Valuation or Advice​

Service Type ​Full Valuation (as is) ​

Basis for Assessment ​Market Value​

Additional Information N/A

Report Delivery/Turn 

Around

Report provided 10 working days from receipt of all relevant information.

Acumentis will issue a report for the private and confidential use of the reliant party and for the specific purpose for which it has 
been requested. The report is not to be relied upon by any other person, or for any other purpose, we will accept no liability to 
third parties. Valuation reports are valid only for a period of 90 days from the date of assessment.

By accepting this proposal, you explicitly acknowledge and agree to the all the terms specified in this proposal including 
Acumentis’ Valuation, Consultancy & Advisory Services Standard Terms & Conditions* which are found at Valuation Terms and 
Conditions​

Document Ref: GJH7W-BUAUA-T9WZ2-5FHPO Page 1 of 6
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* except where superseded by previously agreed client specific terms and conditions which remain in force at the date of this quote.
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Fee Details
Quote Number: Q18153​

Service Fee GST Subtotal
Property Disposal Advice / Vendor Advocacy
— Full Valuation (as is) - Unit 15, 5 McKay Gardens, Turner ACT 2612

$1,000.00 $100.00 $1,100.00

Disbursements
Disbursement - Administration Fee
—

$9.00 $0.90 $9.90

GST Total $100.90

Total $1,109.90

The above fee is based on the provision of an electronic copy of Acumentis’ report or advice. If you request hard copies of our 
report or advice, they will incur an additional fee which we will confirm to you at the time of your request. (This quote is only valid 
for 30 days from the date of this proposal).

Note: All our fees are in $AUD.

 
Disbursements / Out Of Pocket Expense 

• In addition to our fees (unless stated otherwise in the Engagement Letter), we may incur expenses (disbursements) on 
your behalf during the engagement.

• General disbursements may include charges and expenses for travel, accommodation, and associated costs. Please refer 
to the Engagement Letter for details of any specific disbursements that we may incur. By engaging us you consent to us 
incurring those disbursements on your behalf and you agree to reimburse us for them (GST will be charged as 
appropriate).

• We will seek your approval before incurring any unusual or extraordinary expenses on your behalf.

We may adjust our hourly rates from time to time, on written notice to you.

Fees, Payment & Other Terms

Terms of Payment ​Payment prior to commencement​

Delivery Instructions Completed report will be emailed to the listed contact on the quote letter unless otherwise advised.

Cancellation Policy As outlined in our Terms and Conditions.​

Note: We will not start work until we receive all documents properly executed by you, including the Instructing Party, Applicant 
and/or and Reliant Party, as specified below.
You can accept this proposal by digitally or physically signing this document. Digitally sign in the section labelled 'Acceptance of 
Proposal' below, or download and return a signed copy of the full document to us by email.
 
Details

If you accept this proposal you agree to pay our fees in accordance with the Terms of Payment in this proposal.

Please note: Our fee is based on the details provided to us and on our preliminary investigations. We advise that our fee may 

change if, after accepting instructions, further details become available to us which indicates that the task is larger or more 
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complicated than that envisaged when we provided our original quote. Should we become aware of this we will notify you 

immediately with a revised quote and you can confirm whether you wish to proceed or not.

If you have any question about this proposal, please do not hesitate to contact me.
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Acceptance Of Proposal

Quote Number: Q18153​
By accepting this proposal, you explicitly acknowledge and agree to all of the terms specified in this proposal including 
Acumentis' Valuation Consultancy & Advisory Services Standard Terms and Conditions.

Instructing Party ​ SWP nominees ABN or ACN ​27076682614 

Signed ​ Position ​

Name ​ Marie Parsons Date ​05 / 12 / 2024

Phone ​ 0400387753 Email ​bree.parsons@aon.com 

Payment Options

Do you require a tax invoice to make payment?

Credit Card
To make a secure payment online, visit acumentis.com.au/invoice-payment. For your security and protection, we do not 
accept credit card details over the phone or via email. Please note a non-refundable processing fee of 1.58% + $0.20 
applies (inc GST).

EFT Payment
Please quote Q18153 as the Reference Number when making payment and email your bank receipt to ​

accounts@acumentis.com.au.
​

Account Name ​Acumentis Pty Ltd​

Bank ​Westpac Banking Corporation​

BSB ​032-044​

Account Number ​853722​

Reference Number ​Q18153​

Property Access 

Details of who to contact for access to the property.

Bree Parsons 0400387753 
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ANNEXURE A
 
Extra Conditions

N/A​

This quote has been issued by Acumentis Pty Ltd, a 100% owned controlled entity of Acumentis Group Limited. On acceptance of 
the quote, the work may be performed and an invoice issued by another Acumentis Group Limited 100% owned controlled entity 
including Acumentis Regional Pty Ltd, Acumentis Statutory Services Pty Ltd, Acumentis (WA) Pty Ltd, Acumentis Brisbane Pty 
Ltd, Acumentis Gold Coast Pty Ltd and Acumentis Melbourne Pty Ltd.
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Signature Certificate
Reference number: GJH7W-BUAUA-T9WZ2-5FHPO

Document completed by all parties on:
05 Dec 2024 07:40:55 UTC

Page 1 of 1

Signer Timestamp Signature

Bree Parsons
Email: bree.parsons@aon.com

Recipient Verification:

Sent: 04 Dec 2024 04:59:03 UTC
Viewed: 04 Dec 2024 05:38:19 UTC
Signed: 05 Dec 2024 07:40:55 UTC

✔Email verified 04 Dec 2024 05:38:19 UTC
IP address: 1.157.39.119
Location: Canberra, Australia

Signed with PandaDoc

PandaDoc is a document workflow and certified eSignature
solution trusted by 50,000+ companies worldwide.
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